SI IVER BELLS IN THE CITY

A Celebration of lights, the arts and holiday cheer in downtown Lansing

The Fifteenth Annual
SilverBells Electric Light Parade
Friday, November 18, 2011 — 6:10 P.M.
Downtown Lansing

Downtown Lansing Inc. (DLI)
401S. Washington Square, Ste.101 « Lansing, MI 48933

Phone: 517.487.3322 — FAX: 517.487.5889 — Email: jenn@downtownlansing.org

PARADE APPLICATION

(Please PRINT or TYPE to enable us to process completely)

Name of organization or business

Contact person

Address

City State Zip
Telephone: Business ) ' Home _{ )
Email:

(Please check appropriate entry category)
Band Equine Unit Truck/Equipment
Color Guard Float (music: yes ___no____)
Other (describe)

If you have questions regarding your entry, contact Jenn Wood at the DLI Office — 517.487.3322.
All entries must be reviewed and approved by the Parade Committee prior to participation in the Parade.
“Silver Bells Electric Light Parade” reserves the right to deny any application.

Past Participants & New Entries MUST BE
Completed and returned by SEPTEMBER 2, 2011 (parade is limited to 60 entries) to:
Silver Bells Electric Light Parade
Downtown Lansing Inc.
401 8. Washington Sq., Ste. 101
Lansing, M1 48933
Phone: 517.487.3322

Successful Applicants Will Be Notified by September 16, 2011

. *» Downtown Lansing Inc. * 401 S. Washington Square, Ste. 101 « Lansing, M1 48933
517.487.3322 «Fax 517.487.5889 - email: jenn@downtownlansing.org * downtownlansing.org



Description of Entry

(Photograph of entry would be appreciated, if available)

Band Equine Unit Truck/Equipment
Color Guard Float (music: yes_____ no )
Other (describe)

Describe entry (If a float, give a detailed description of the theme, how it will be constructed and decorated

and whatitwill look like.)

Approximately how many lights?

Describe how lights will be used so entry will “dazzle the crowd.”

Music? Describe:

Sound effects? Describe:

EXACT size (including towing vehicle or animals):

TOTAL Unit Length + Towing Vehicle (including hitch if applicable) = Grand Total of Unit

Width — Height (not to exceed 13'6")-

Equine Entries - Numberof horses ______ Number of Transport Vehicles



RELEASE AND WAIVER OF LIABILITY AND INDEMNITY AGREEMENT
’ SILVER BELLS ELECTRIC LIGHT PARADE

IN CONSIDERATION of being permitted to participate in the Silver Bells Electric Light Parade
and/for other activities relating to the Parade in Lansing, Michigan (hereinafter referred to as the
“Parade”), |, for myself, my organization, my fellow members of this organization, and their employ-
ees, agents, successors, assigns, heirs and next of kin: (hereinafter referred to as the “Parade

Entry”).

1. HEREBY RELEASE, WAIVE, DISCHARGE AND COVENANT NOT TO SUE the Parade, the City
of Lansing, Downtown Lansing inc., the Silver Bells in the City Coordinating Committee, the Parade
committee, Parade sponsors and/or all Parade participants and the directors, officers, employees
or agents of any of the foregoing (hereinafter referred to as “Releasees”), from all liability to me,
my personal representatives, assigns, heirs, and next of kin for any and all loss or damage, and
any claim or demands therefore on account of injury to my person or property or resulting in death,
whether caused by the negligence of the Releasees or otherwise while | am observing, working for,
or participating in the Parade (including, but not limited to, all preparations therefore, the Parade
itself, all incidental activities including pre-parade and post-Parade activities, and the return of
Parade materials to storage locations);

2. HEREBY AGREE TO DEFEND, INDEMNIFY AND SAVE AND HOLD HARMLESS the Releasees
and each of them from any loss, liability, damage, or costs they may incur due to my presence in
any way observing, or working for, or participating in the Parade (including, but not limited to, all
preparation therefore, participation in the Parade itself, all incidental activities including pre-parade
and post-parade activities, and the return of Parade materials to storage locations), and whether
caused by the negligence of the Releasees or otherwise;

3. HEREBY ASSUME FULL RESPONSIBILITY FOR ANY RISK OF BODILY HARM, DEATH OR
PROPERTY DAMAGE due to the negligence of Releasees or otherwise while observing, or working
for, or participating in the Parade (including but not limited to, all preparation therefore, participa-
tion in the Parade itself, all incidental activities including pre-parade and post-parade activities, and
the return of Parade materials to storage locations). | expressly acknowledge and agree that the
activities of the Parade (including, but not limited to, all preparation therefore, participation in the
Parade itself, all incidental activities including pre-parade and post-parade activities, and the return
of Parade materials to storage locations) are dangerous and involve the risk of serious injury and/
or death and/or property damage. | further expressly agree that the foregoing release, waiver, and
indemnity agreement is intended to be as broad and inclusive as is permitted by the laws of the
State of Michigan, and that if any portion thereof is held invalid, it is agreed that the balance shall
in full legal force and effect.

4. HEREBYAGREE TOPROVIDE PROOF OF COMPREHENSIVE LIABILITY INSURANCE with
Contractual Liability Coverage in an amount of not less than Five Hundred Thousand and no/100
Dollars ($500,000) per occurrence, and/or aggregate, combined single limit for Personal Injury,
Bodiliy Injury and Property Damage, covering my participation in Silver Bells in the City. (PROOF OF
INSURANCE TO BE PROVIDED BY YOUR INSURANCE AGENT NAMING SILVER BELLS IN THE CITY
DOWNTOWN LANSING INC., AND CITY OF LANSING AS ADDITIONAL INSUREDS ON THE POLICY)

[HAVE READ AND VOLUNTARILY SIGN THE RELEASE AND WAIVER OF LIABILITY AND INDEM-
NITY AGREEMENT, and further agree that no oral representations, statements, or inducements
apart from the foregoing written agreement have been made, and that this Release is being relied
upon by the Parade in permitting my organization to participate in this Parade. | also represent that
| am authorized to sign this document on behalf of my organization.

Name of Parade Entry Signature

S:\SBParade\Application\Liability Walver Printed Name



MEDIA RELEASE

l, , do hereby

consentto Silver Bells in the City, it's representatives and any media or other interested
party covering any parade sponsored by Silver Bells in the City, the absolute right and
permission to use, re-use and publish, and re-publish photographic pictures or video tapes
of me or my organization or in which | or my organization may be included, in whole orin
part, without restriction as to changes or alterations, due to participation in the “Silver Bells
Electric Light Parade”, for publicity or educational purposes. Further, | and/or my organiza-
tion hereby waive and forgo any compensation for my or my organization’s appearance on
the photograph or video tape, and | and/or my organization hereby release Silver Bells in
the City and it's staff from any liability arising from the use of the video tape or photograph
due to my or my organization’s participation in the Parade.

Therefore, | hereby release, discharge and agree to the above.

Name of Organization or Individual

Signed:

Title/Position:

Date:

Witness:

Date:

S:\SBParade\Applicatior\Parade Media Release



NEWS/MEDIA AND PUBLIC ADDRESS ANNOUNCER’S COPY

Inorderfor our announcers to accurately describe your entry, we ask that the following questionnaire befilled
out completely before your application is returned. We reserve the right to edit. Thank you for your

cooperation.

Name of entry

Fromthe City of, or County

List names of individuals responsible (such as Director, Leader, Captain, etc.)

Sponsor, ifany

Write a 2 or 3 sentence statement about your entry that could be read by an announcer as your unit passes

the reviewing stand.

EXACT size (including towing vehicle or animals):

TOTAL Length Including Towing Vehicle Width Height (not to exceed 13'6™)

EQUINE AND OTHER ANIMAL UNITS: must provide their own accompanying clean-up personnel with
shovels/rakes.

S:\New Pagemaken\Silver Bells\Parade Entry Description



Rules, Route and Safety Requirements
2011 Silver Bells Electric Light Parade

ENTRY INFORMATION — We ask that you read the following rules and safety

requirements and sign the acknowledgement form in the application stating that

11.

you have done so.

. The parade will take place on Friday, November 18, 2011 at 6:10 pm, RAIN, SNOW

or SHINE.

The parade will be limited to sixty entries. Entry applications must be received
on or before September 2, 2011. Previous entrants and event sponsors will have
first priority if their unit description assures spectacular lighting.

Entries must have entertainment value and demonstrate creative use of lights (clear
and colored). A minimum of 5,000 lights is required for a visible and well-lighted
entry.

Maximum height for entries is thirteen feet, 6 inches from the ground.

All entries should be properly identified with signs or banners with the
organization's name on the entry so spectators know who you are.

THERE CAN BE NO LIVE SANTAS OR MRS. SANTAS AS A PART OF YOUR
ENTRY. The Parade Committee will be bringing “The Real Mr. and Mrs. Claus” at
the end of the parade.

Equestrian and animal units must provide their own accompanying clean-up
personnel and equipment.

There will be no walking entries.

Downtown Lansing Inc. and its parade committee reserves the right to reject
any entry that is not in good taste, is inappropriate, or is not in the best
interest of the enjoyment of the Parade.

All parade participants are required to conduct themselves in such a manner as to
not infringe on the rights of those people living in and along the staging areas and
parade route.

SAFETY/LIABILITY

1.

There will be no fueling of generators during the parade route or fuel cans (gasoline,
fuel oil, etc.) allowed on board parade floats.

. There will be no live fires on any floats including wood stoves.

There will be no vision obstructions to tow vehicles. An observer other than the
driver is required with all towed entries. The observer can walk or ride.



SAFETY/LIABILITY (continued)

4.

10.

11.

12.

Electrical problems are a concern and we will be looking for common hazards such
as exceeding the number of light strands per manufacturing specifications, faulty
extension cords, over current protection, staples in wiring, etc.

All children must have adult supervision.

City Ordinance prohibits throwing or passing out favors or give-aways on the
parade route. Due to our large crowds and for the safety of small children, this
ordinance will be strictly enforced. If you would like to hand out favors, please
do so at the designated display area on Washington Square after the parade, this a
great opportunity for you to meet and greet your fans and hand out your treats.

In accordance with local fire regulations, every float, motorized or horse drawn entry
shall be equipped with a class (A,B,C) fire extinguisher. All units will be checked for
the fire extinguisher.

For your safety, floats/vehicles shall be brought to a complete stop before
participants climb on or off the vehicle. Only emergency stops shall be allowed
during the parade procession.

The travel speed in the parade route shall be the average walking speed or
approximately 3 miles per hour. A distance of at least 25 feet and no more
than 50 feet shall be maintained between other entries. Please do everything
possible to maintain this distance, large gaps are confusing and hazardous to
spectators.

No explosives or fireworks of any kind shall be allowed during the parade. Any
entries that are exceptionally noisy (horns, antique muskets, sirens, etc.) must be
noted on the application.

Responsibility for the disposal of trash and other debris in the staging area and
along the route rests with the parade participants. We encourage everyone in
keeping our city beautiful. Those units with animals must clean up any leavings prior
to vacating the area. Floats and other entry material shall be removed from the site
by 9:00 P.M.

You must submit a COMPLETE application to be considered. You may re-
submit a more detailed description later when you finalize plans for your entry.
Successful applicants will be notified by September 16, 2011.

13

Proof of Comprehensive Liability Insurance with Contractual Liability
Coverage in an amount of not less than five hundred thousand dollars
($500,000) naming Downtown Lansing Inc. and the City of Lansing as
additional insured is a requirement for participation in the parade. This is easily
obtainable through your current insurer. We will accept faxed copies: 517-487-5889.




PARADE ROUTE/STAGING AREA

1.

The parade route will be through downtown Lansing. The parade will begin at the
corner of Hillsdale and Washington Square. The route will be north on Washington
Square, west on Ottawa, south on Capitol Avenue, back to the staging area. The
route is slightly less than one mile total.

Because of congestion in the staging area, only those vehicles registered in the
actual parade will be permitted in the staging area.

The parade staging area will be unavailable for parking vehicles that are not in the
parade.

Entrants will be sent information on the parade line-up and final staging instructions
by Monday, November 7, 2011. This information will tell you exactly where your unit
will appear in the parade.

All parade participants must remain in the designated order through the entire
parade.



RULES, ROUTE AND SAFETY ACKNOWLEDGEMENT

| have read, understand and agree to comply with the
Rules, Route and Safety Requirements for the 2011
Silver Bells Electric Light Parade.

Specifically, | agree that | will maintain a safe distance of
at least 25 and not more than 50 feet between other

entries and that | or any member of my group will NOT
throw, toss or otherwise distribute hand-outs or
give aways from our entry along the parade
- route.

| understand that the Rules, Route and Safety Require-
ments are imposed to protect the health, safety and
welfare of myself, other parade participants, spectators
and others and failure to comply with any of the Rules,
Route and Safety Requirements may cause danger to
myself or others and may cause my organization's
removal from the parade and jeopordize my
organization's future involvement in Silver Bells.

Therefore, | hereby rélease, discharge and agree to the above.

Name of Organization orIndividual

Signed:

Title/Position:

Date:

Witness:

Date:




